
Portal - Reports - Getting Audit PDFs or get Inspection Odometer for start and end of year

● In general, safety managers/owners/operators can get the pdf files for individual vehicle inspections, or user 
inspections/hours of service when looking at those records specifically or in a page of results.  

● But if the operator is required to get these files to cover a date range, going one at a time can be tedious.  Because of 
this, we have created “Reports”.

● To create a report, select “Add Report” 
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Portal - Reports - Odometer report
● Choose the template for what 

you are trying to do
○ Get inspection pdfs, or
○ Get a vehicle’s yearly 

kms using Odometer 
export

● For this example, we have 
chosen the Vehicle Odometer 
Report

● Give it a name that makes 
sense for the data you will be 
requesting.

● Define the date range and the 
vehicles that you want to include 
in the report

● Select Save and Run if you are 
ready for it to run right away, or 
just Save if you have a few 
reports to create and you just 
want to save your progress and 
run it later
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Portal - Reports - Odometer report
● An email will be sent to the user 

requesting the report with a link 
to the download when ready

● You can also see the download 
link in the “Details” view of the 
report

● The resulting file is a csv
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Portal - Reports - Inspections (and HOS)
● For this example, we have 

chosen the Inspection and HOS 
Export to Zip file
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● Give it a name that makes 
sense for the data you will be 
requesting.

● Define the date range and the 
users and/or vehicles that you 
want to include in the report

● Select Save and Run if you are 
ready for it to run right away, or 
just Save if you have a few 
reports to create and you just 
want to save your progress and 
run it later



Portal - Reports - Inspections (and HOS)
● An email will be sent to the user 

requesting the report with links 
to the downloads when ready

● You can also see the download 
links in the “Details” view of the 
report

● Click on the links/download 
buttons 

● The result is a collection of .zip 
files containing the pdf files
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